
» User´s Manual   

Inquery > Account Statement By request(checks)> Page 1 

 

Index 

» Account statements By request (checks) 2 

» Download file 4 

» Query Options 6 

» Account Status Summary 8 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



» User´s Manual   

Inquery > Account Statement By request(checks)> Page 2 

 

» Account statements By request (checks) 

What can I find on this page? 

This page allows you to check account statements for an account application checks your accounts 
incorporated. 

You can search for specific account movements. 

 Specific search: 

o When the web page, the search unit specific information be presented expanded. 

o This option allows you to check balances to see the related movements. 

How can I obtain the information I am interested in? 

Specific search: 

 

1. Select a period filter offers the following options: 

 September 2013 (Current period). 

 August 2013 ( previous period) 

 By day 

 By range of days 

2. In the filter Select the account number you will find the 10 accounts you use more frequently, as well as 
the option See all the accounts. By selecting this option and click "Search", the accounts will be 
displayed on the lower part (work area), with the information arranged as follows: 

 

Name: Description used to register the account: trade name or alias of the company. 

Branch Number of the branch where the account was opened. 

Account: Account number: 

Currency: Shows if the account is in Mexican pesos (MXN) or in American dollars (USD). 

 

This table will display up to 50 accounts per page and you can select one or more accounts. 

After selecting the (s) account (s) and click the "Continue" button will display the query information only 
for selected accounts in the work area. 

3. The text box Enter branch, account number or name allows you to entry the branch, the account 
number or the account Name: You can make a partial entry of the information; in this case, the search 
will be made considering the text that coincides with the entered information. If you enter any 
information in the fields Branch or Account, the button "Search" will apply the consult on all the 
existing accounts, considering the Account type as well as the criterion and type of movement selected. 

By clicking on the "Search" screen motion search, a summary of movements appear. 

 

https://www.bancanetempresarial_webtex01.banamex.com.mx/scripts/cgiclntcbbbne8/S93HKSTNTZCGCAAB15ZFCDCF2/ND001__
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» Download file 

By clicking on the file format Download option N, are downloaded to your computer the files in the specified 
format, according to the selected search criteria. 

Unloading is carried out upon request. 

  (Current period): Apply for formatting account status request. 

By downloading the request, a window informing you that the requested file will be available in the 
next 10 minutes. 

By clicking "Continue" will close the window. 

The requested file is displayed below the search unit specific information, broken down as follows: 

o Time 

o Branch 

o Account 

o Currency 

o Initial Date 

o End 

o Status (Pending, Complete) 

o File Number 

o Links 

o Update and Download 
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» Query Options 

By clicking on the "Search" in the specific search for the case of the selection of an account or click on the 
name of the account Statements presents the modal Download (The requested file will be available within 10 
minutes), is presented in the Files available for download with the league Download. 

 

By clicking on the link Download was presented a screen with the query options: 

 Download file (Request layout): Allows you to download the file directly in the format or layout that 
corresponds to each transaction. Selecting this option presents the Files Converter screen with the 
following formats: 

o Banamex 
o Excel 
o Customized(Texto) 
o Customized(Excel) 
o Report  
o Special Text 
o Report file  

 View on screem (requirest applet): Let’s see all the movements on the screen and then download or 
print. Selecting this option presents the information screen movements as follows: 

o Name 
o Start Date 
o Initial Balance 
o Closing balance 
o Credit Limit 
o Credit available 
o Credit Balance 
o Average Balance 
o Withholding Tax 
o Currency 
o Status 
o End 
o Days After 
o Gross Rate 
o Net Rate 
o Cheques No. 
o Cheques No. Exempt 
o Date 
o Concept 
o Branch 
o Reference 
o Code 
o Amount 
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Buttons 

 

o  "Print": Allows you to print the detail of his summary balances. 

o  "Download": Copy the information into your computer. 

o  “Help”: It provides specific assistance. 

 

 Zip Download (Faster download) Allows you to download a Zip file with the format or layout. 
Selecting this option presents the Files Converter screen with the following formats: 

o Banamex 
o Excel 
o Customized(Texto) 
o Customized(Excel) 
o Report  
o Special Text 
o Report file  
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» Account Status Summary 

Account Status Summary - By period Current / Previous, Po day and by range of days: Extract operations for 
a time. 

1. In the Select filter criteria, choose  For period Current / Previous, By day and by day ranges 

2. In "Select the account number" select "View All Accounts" and select more than one account. 

3. Click "Search” 

4.   The information is presented as follows: 

 Branch 

 Account 

 Initial Balance 

 Closing balance 

 Total withdrawals 

 Total deposits 

 Currency 

You can download the summary move by clicking on the button “Download”.  

 


